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Position: Appraiser I (FT)



Department:  Tax Assessors
 
Starting Pay Rate: $15.60 - $19.00/hour
 
FLSA Status:  Non-Exempt
Posting Date: October 4, 2024


Closing Date:  Open Until Filled
Job Summary: 

This position is responsible for locating and appraising real property in order to assist with the development and documentation of the county tax digest. An incumbent in this position may be designated "Real Property Appraiser I," "Real Property Appraiser II," or "Real Property Appraiser III.”

Major Duties: 
· Measures, describes, and values real estate and all new construction by conducting on-site reviews.

· Conduct on-site inspections of all real estate in the County to discover any unreturned properties.

· Notifies Chief Appraiser of assessment problems found in field.

· Assists taxpayers by explaining property valuations, describing potential exemptions, explaining tax assessment rules and regulations, and preparing applications for exemption programs.

· Reviews keyed appraisals for correctness.

· Assists other county personnel, taxpayers, surveyors, attorneys, appraisers, and real estate personnel by providing information regarding property ownership, addresses, descriptions, locations, and values.

· Assists with preparation of the county tax digest and mobile home digest.

· Processes returned assessment notices.

· Processes outgoing mail.

· Takes digital pictures of each property.

· Schedules service and routine maintenance work for assigned vehicles.

· Maintains certification by attending educational and training sessions.

· Process permits received from county and cities.

· Performs other related duties as assigned.
Minimum Qualifications:  
· Possession of a high school diploma or equivalent. 

· One to two years of experience to understand the basic principles relevant to the major duties of the position, usually associated with the completion of an apprenticeship/internship or having had a similar position. 

· Ability to meet necessary requirements of Appraiser (#) as mandated by the Georgia Department of Revenue. 

· Or any equivalent combination of education, training, and/or experience which provides the requisite knowledge, skills, and abilities for this job. 
The successful candidate must complete a Background/Reference Check and Pre-Employment Drug Screening prior to the start of employment.

To Apply: All internal applicants please call the Human Resource Department to get a copy of your application on file. Resumes will be accepted if you already have an application on file.  If you do not have an application on file, please complete a Habersham County employment application, and submit a copy to Human Resources along with a copy of your resume. Applications and a detailed job description can be picked up at the Habersham County Human Resources Department, Administration Building located at 130 Jacob’s Way, Clarkesville, GA 30523 in room 303. For more information please call (706) 839-0214.
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Habersham County is an Equal Opportunity Employer.
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